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MOJIO’)KEHHUE
O BAHIMTE MEPCOHAJIBHBIX IAHHBIX COTPY/JIHUKOB IIKOJIbI

1. O6mue nonoxenus

L.1. Tlensio pannoro [lonokenus ABISETCS 3aUIATA NEPCOHANBHBIX JAHHBIX PaGOTHHKOB OT

H'ecaHKLlHOHH]DOBaHHOFO HOCTYI14, HEIIPaBOMEPHOI'O HX HCIONBL30BAHHS MM YTparel.

1.2. Hacrosunee TTonoxenne paspaGorano Ha ocHoaruu crareli Konctutymuu PO, TpyioBoro
Kozexca P®, Koziekca 06 aqMHHHCTPAaTHBHEIX NpaBoHapymenusx P®, I paxnanckoro Komekca
P®, Vronopuoro Komekca P®, a rawke Penepamshoro sakoma «O6 wndopmarym,

vH(POPMATH3ALMH | 3alATE HHPOPMALIHHY

1.3. Tlepconanbubie JaHHBIE OTHOCATCS K KATErOPHH KOHDUICHIMANLHOM nadopManun. Pexum
KOH(HICHIMATLHOCTH NEPCOHATBHBIX JAHHEIX CHUMAETCS B CIydasX oGesTHUMBAHMA WIH 110

HCTe4YeHHH 75 ner CPOKa XpaHCHHSI, €CIIH HHOE HE OIPEACNICHO 3aKOHOM.,

1.4. Hacrosmee IMonoxkenne yraepixaercs

[IEPCOHATBHEIM JAHHBIM COTPYIHHKOB.

¥ BBOJMTCS B NIEHCTBHE NMPHKA30M IMPEKTOpa M
SBJIACTCS ODA3ATENBHBIM /UIA MCHONHEHWS BCeMHM PaGOTHHKAMH, MMEIONMMH JOCTYI K

2. IlousiTHE M COCTAB MEPCOHAJIBHBIX AAHHBIX

2.1. epconanpubie Janubie paboTHIKA - HEPOPMALMS, HeOOXOMMMas PaGOTONATEMIO B CBA3H C
KoHKpeTHOro paboruuka. Ilox uudopmaimeir o
pabOTHHKAX ITOHUMAIOTCS CBECHHS O (BAKTaX, COOBITHAX M 0OCTOATEBCTRAX KH3HH paboTHuKa,

TPYIOBBIMH OTHOIICHHAMH H Kacawluecs

TO3BOJISIONINE HACHTH(GUIHPOBATE €ro JIMYHOCT.
2.2. B cocTaB nepcoOHANBHBIX JJAHHEIX pabOTHHKA BXOMIT:

- aHKeTHBIE M OHorpaduyeckue naHHbIe;
- obpazopanue;

- CBE/JICHHA O TPYJOBOM M 001IeM cTaxe;
- CBEJICHHSA O COCTABE CEMBH;

- IACMIOPTHEIE JIaHHEIE;

- CBE/ICHHS O BOMHCKOM Y4eTe;

- CBEJIeHHA 0 3apabOTHOM IU1aTe COTPYIHHKA
- CBEJICHHS O COLHAIBHBIX JIbIOTAX;

- CICIHANBHOCTD,

- 3aHUMaeMas JOJDKHOCTh;

- HUIHYHE CYIUMOCTEH;

)



- aIpeC MECTa KHUTEIbCTBA;
- IoMaIHui TenedoH;

- MeCTO pabOThI WK Y4€Obl YWICHOB CEMBbH H POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIICHUH B CEMbE;

- COJIepXKaHUE TPYOBOTO JIOTOBOPA;

- COCTaB JICKJIAPUPYEMbIX CBEJICHUHN O HAJIMYNU MaTEPUATBbHBIX [ICHHOCTEH;

- CoJIepXKaHUe JICKIJIapalliy, M0JIaBAeMOH B HAJIOTOBYIO HHCIICKITHIO;

- IOJUTMHHUKYU M KOIIMH MIPUKA30B M0 JIMYHOMY COCTaBY;

- TMYHBIE JIea U TPYAOBBIE KHUKKH COTPYIHUKOB;

- OCHOBaHHMS K IIPHUKAa3aM I0 JUYHOMY COCTaBY;

- Jena, COAep)Kallhe MaTephajbl [0 TMOBBIIICHUIO KBAIM(UKALIMK U TEPEIOATOTOBKE
COTPY/AHUKOB, X aTTECTALMH, CIY>KEOHBIM pacciieI0BaHHIM;

- KOIIMHM OTYETOB, HAIIPABIISIEMbBIE B OPT'aHbl CTATHCTUKHY.

2.3. JlaHHBIC TOKYMEHTHI SIBISIOTCS KOH(HICHIIMAIbHBIMH, XOTS, YYUTHIBas MX MacCOBOCTh U
€IMHOEC MeCTO 00pabOTKM W XPaHEHHs - COOTBETCTBYIOIIMU TpH] OTrpaHUYCHHUs HA HUX HE
CTaBHTCSI.

3. O0padoTKa NepCOHATBHBIX JAHHBIX.

3.1. Ilog 06paboOTKO# MEPCOHATBHBIX JaHHBIX PA0OTHUKA MMOHUMAETCS TOJY4YEeHHE, XpaHECHHE,
KOMOWHHMpOBAHHUE, Iepeaada WIM J00e Ipyroe HCIOJIb30BAHUE MEPCOHAIBHBIX JTAaHHBIX
pabOTHHKA.

3.2. B nmensx obOecreueHus mpaB M CBOOOJ 4YEIOBEKa M TIpaKAaHMHA pabOTOIATENIb M €ro
MIPEACTABUTENHN NpU _00pabomre NepcoHalbHblX OaHHbIX PAOOMHUKA 0053aHbl _coOI00ams

credyruue obuue mpedosanus:
3.2.1. O6paboTKa MepCoHaIBHBIX JaHHBIX PAOOTHHKA MOYKET OCYIIECTBISATHCS UCKIFOUUTEIBHO
B IeJIIX OOECTeueHus COOJIOJICHUS 3aKOHOB WM WHBIX HOPMATHBHBIX ITPABOBBIX aKTOB,

colleHcTBUSL pabOTHUKAM B TPYJOYCTPOICTBE, OOyYe€HMHM U NPOABIKEHHUU IO CIykOe,
oOecrieyeHHs JMYHOM O€30macHOCTHM pab0OTHUKOB, KOHTPOJII KOJIMYECTBA U KayecTBa
BBITNOJIHAEMON pabOThl M 00eCTIeUeHUs] COXPAaHHOCTH UMYILECTBA.

3.2.2. Ilpu ompeneneHun obdbemMa U COAEpKaHUS 00pabaThIBAEMBIX MEPCOHATBHBIX JaHHBIX
paboTHHKa paboToaTeNb JOJKEeH pykoBoacTBoBaThes KoHetuTtymmeit Poceuiickoit denepanyn,
Tpynossim KonexkcoM u MHBIMU (heiepaibHBIMU 3aKOHAMHU.

3.2.3. [lonyueHne NepCcOHATBHBIX JAHHBIX MOXET OCYIIECTBIATHCSA KaK MyTeM HpeACTaBICHUs
UX CaMHM PaOOTHUKOM, TaK | ITyTEM ITOJYIECHUS UX U3 HHBIX HCTOUHUKOB.

3.2.4. [lepcoHasibHBIE TAHHBIE CJIEYET MOJy4aTh y HEro caMoro. Eciiu nepcoHanbHbIe TaHHbIS
paboTHHKAa BO3MOXXHO TOJYYHTH TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK JOJKEH OBITh
yBeIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJIyY€HO IMHCbMEHHOE Corjacue.
PaGoronarens nomkeH cooOUIMTH pPaOOTHUKY O IeNsAX, HPEArnoiaraéMblX HCTOYHUKAX W
croco0ax MOJTy4eHHUs NMEePCOHATBHBIX JaHHBIX, a TAaK )K€ O XapaKTepe MOIKALINX MOITy4EeHHIO
NEPCOHANBHBIX JJAHHBIX M MOCJEJCTBUAX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE COrJlacue Ha MX
MOJy4YeHHe.

3.2.5. Pabortonmatens He HMMeeT IpaBa MOdy4daTb M 00pabaThiBaTh MEpPCOHAJIbHBbIE JAHHbBIE
pabOTHHKA O €ro TOJUTUYECKHUX, PEIMTHO3HBIX M WHBIX YOSKICHHSIX W YacTHOW XKU3HU. B
CITydasix, HEITOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHHH JTaHHBIE O YaCTHON



KU3HH paOOTHHKA (MHGOPMAIIHS O KU3HEACITEIILHOCTH B c(hepe CeMEHHBIX OBITOBBIX, JIMYHBIX
OTHOILIECHHIA) MOTYT OBITh MOJIy4eHbl U 00paboTaHbl PabOTONATENEM TOJIBKO C €r0 MMCbMEHHOTO
COTJIACHSL.

3.2.6. PaboTtonarenr He HMMeEET MpPaBO MOJydyaTh W 00pabaThiBaTh NEPCOHANBHBIC JaHHBIC
pabOTHMKAa O €ro WIGHCTBE B OOIIECTBEHHBIX OOBEIMHEHHUAX WU €ro mpodcor3Hon
NEeSITeITbHOCTH, 33 HCKIIFOYCHHUEM CITy4aeB, MPEIYCMOTPEHHBIX (eliepaTbHbIM 3aKOHOM.

3.3. K obpabomke, nepedaue u XpaneHuro NepcoOHAIbHbIX OAHHLIX PAOOMHUKA MO2YN UMemb
00Ccmyn compyOHUKu.:

- OyxXrajarepuu;

- COTPYIHUKH CITY>KOBbI yIIPaBJICHHSI IEPCOHATIOM;

- COTPYAHUKH KOMIIBIOTEPHBIX OTAEIIOB.

3.4. Vcnonb30BaHUE TNEPCOHANBHBIX JIaHHBIX BO3MOXXHO TOJIBKO B COOTBETCTBUHU C IIEJISIMH,
ONPEAECIUBIIMMU UX MOJyYCHUE.

3.4.1. IlepcoHanbHble JaHHBIE HE MOTYT OBITh MCIOJbB30BaHBl B MEIAX HNPUIHMHCHHS
MMYIIECTBEHHOTO M MOPAaJbHOTO Bpela rpakKaaHam, 3aTPyAHECHUS peaiu3alyu MpaB U cBOOOI
rpaxnaan Poccuiickoit ®@enepanun. Orpannuenue npaB rpaxiaan Poccuiickoit denepanuu Ha
OCHOBE HCIIOJIb30BaHUS HMH(POPMAIMK 00 WX COLMAIBLHOM TIPOUCXOXKIECHUH, O PACOBOM,
HallMOHAIbHOM, A3BIKOBOM, PETUTMO3HON U MAPTUHHON NPHUHAJICKHOCTH 3aIIPEIIEHO U KapaeTcs
B COOTBETCTBHH C 3aKOHOATCIECTBOM.

3.5. Ilepenaua nmepcoOHATBHBIX JAHHBIX PAOOTHUKA BO3MOXKHA TOJBKO C COTJIacHs paOOTHUKA WU
B CIIy4asix, IpsIMO MPEYCMOTPEHHBIX 3aKOHOAATEIIBCTBOM.

3.5.1. Ilpu nepedaue nepconanivbhvix OAHHbIX pabOmMHUKA pabomodamenb 00xceH_cooodams

credyrowue mpebosanus.

- He cooO0IIaTh EPCOHABHBIC JaHHBIC pA0OTHHUKA TPEThEH CTOPOHE 0€3 MMCHMEHHOI'O COTJIacHs
pabOTHHKA, 33 MCKIIOYCHHUEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B MLEJISIX MPEIyNPEIKIACHUS
yrpo3bl JKU3HU U 3JI0POBbIO PA0OTHUKA, a TAKXKE B CIy4asX, YCTAHOBJICHHBIX (elepaibHbIM

3aKOHOM;
- HE CO00IIaTh MepCOHANTbHBIC JaHHbIEC pA0OTHIUKA B KOMMEPUECKHX IEJIAX 0€3 ero MMChbMEHHOTO
corjiacus;

- OpEAYNPECAUTD JIUIL, TOJYHArOMUX MMECPCOHAIBHBIC JaHHBIC pa6OTHI/IKa, O TOM, 4YTO 3THU AAaHHBIC
MOTYT 6BITI> HCIOJIb30BAHBI JIMIIIb B LCJIAX, 51 KOTOPBIX OHU COO6H.I€HBI, n Tpe60BaTL OT 3TUX
JIAL TOATBCPIKACHHUA TOTO, YTO 3TO IMPABUIIO CO6J'IIOI[CHO. .HI/II_[a, noJjrydqaromue rnepCoHaJIbHBIC
JAHHBIC pa6OTHI/IKa, 06H3aHLI CO6J'IIOI[aTI> PEKUM CCKPECTHOCTH (KOH(I)I/I,Z[GHL[I/IEUH)HOCTI/I). I[aHHOG
IMMOJIOKCHHUE HE PACIIPOCTPAHSACTCA Ha O6M€H MNEPpCOHAIIbHBIMU JJAHHBIMU pa6OTHI/IKOB B ITOPAAKE,
YCTaHOBJIEHHOM (peiepaibHbIMU 3aKOHAMU;

- paspeuiaTb A0CTyI K NepCoOHaAJIbHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICOHUAJIBHO
YIOJHOMOYCHHLIM JIMLIAM, OIPCACIICHHBIM IPHUKAa3OM IIO OpraHu3alvu, IIpHU 3TOM YKa3aHHBIC
Jana OOJDKHBI UMETH IMPABO IMOJIYYaTbhb TOJIBKO TC MECPCOHAJIBHBIC JTaHHBIC pa6OTHI/IKa, KOTOPBIC
HCO6XOI[I/IMLI JJI BBIITOJIHCHUSA KOHKPCTHBIX (I)YHKI.[PIfI,

- HC 3alpalinBaTb I/IH(I)OpMaI_II/IIO 0 COCTOSAHHUU 30pPOBbA pa6OTHI/IKa, 3a HCKIIFOYECHUEM TEX
CBGHCHHP'I, KOTOPBIC OTHOCATCS K BOIIPOCY O BO3BMOKHOCTU BBITIOJTHCHUSA pa6OTHI/IKOM pr,[[OBOﬁ
dyHKIHH;

- nepéaaBaTtb INCPCOHAJIBHBIC JAHHBIC pa6OTHI/IKa OpeaACTaBUTCIIAM pa6OTHI/IKOB B TIOPSAJKE,
ycraHoBieHHOM TpynoBeiM Kogekcom, M orpaHnyuBaTh 3Ty HH(GOPMAIMIO TOJBKO TEMHU
NEPCOHAIbHBIMU JTaHHBIMU pa60THI/IKa, KOTOPBIC HCO6X0}II/IMLI JJI BBIIIOJTHCHUSA YKa3aHHBIMU
MPEJICTAaBUTENAMU UX (PYHKIIUH.



3.5.2. Ilepenaya nmepcoHaNbHBIX JAHHBIX OT JEpXKATEIs WJIM €ro MPEACTABUTENICH BHEUIHEMY
HNOTPEOUTENI0 MOKET JOMYCKAThCS B MHHUMAJIBHBIX 00BEMax M TOJIKO B IEJSX BBIOJHEHUS
3a[a4, COOTBETCTBYIOUINX OOBEKTUBHOM MPUYMHE COOpa 3TUX TAHHBIX.

3.5.3. Tlpu mepenade MepCOHANBHBIX JTAaHHBIX PAa0OTHUKA MOTPEOUTENsIM (B TOM YHCIE W B
KOMMEPUYECKUX IeJIsX) 3a Mpeaesibl OpraHu3anuu padoTomaTens HE JOJDKEH COOOIIaTh 3TH
JaHHbIE TpeThel CTOpoHE 0e3 MUCHBMEHHOro corjacus paboTHHKA, 3a MCKIIOUEHUEM CIy4acs,
KOTI'Jla 3TO HEOOXOAUMO B LIEJSIX MPEAYIPEKACHUS YTPO3bI )KU3HU U 3/I0POBBI0 pabOTHUKA WM B
CIIy4asiX, yCTAaHOBJIEHHBIX (heiepaibHbIM 3aKOHOM.

3.6. Bce mepbl KOH(QHUACHUMAIBLHOCTU MHpU cOope, o0pabOTKE M XpaHEHUU IEPCOHATBHBIX
JAHHBIX COTPYIHHMKA PpAacCHpOCTPAHAIOTCA Kak Ha OyMaxkHble, TaK M Ha 3JEKTPOHHBIC
(aBTOMaTU3MPOBAHHBIE) HOCUTENIN HH(POPMAITUH.

3.7. He pomyckaeTcs OTBe4aTh Ha BOIPOCH], CBSI3aHHBIE C Iepenadyeil NepCOHAIbHOM
uH(popMaluu 1o teneony U gaxcy.

3.8. XpaHeHue NepcoOHaIbHBIX JAHHBIX JOKHO MPOMCXOAUTH B MOPAIKE, UCKIIOYAIOIIEM HX
yTpaTy WM UX HEMPAaBOMEPHOE HCIIOIb30BaHHE.

3.9. Ilpu npuUHATHUN pelIeHUH, 3aTparuBaloINX WHTEPEChl padOTHUKA, paboToaaTeNlb HE UMEET
IpaBa OCHOBBIBATHCSA HA MEPCOHAIBHBIX JAaHHBIX PAOOTHHKA, MOTYYEHHBIX HMCKIIIOUUTEIBHO B
pe3yabTaTe UX aBTOMATU3UPOBAHHOW O0OpaOOTKH MM AIIEKTPOHHOTO mosydeHus. PaboTonarens
YYUTHIBACT JIMYHBIC Ka4eCTBA paOOTHHKA, €T0 JOOPOCOBECTHBIN U APPEKTUBHBIN TPYA.

4. JlocTyn K MePCOHATbHBIM TaHHBIM
4.1. BuyTpeHHHi 10CTYN (IOCTYH BHYTPH OPraHU3allNu).
4.1.1. [Ipaso docmyna Kk NepCoHAIbHbIM OAHHBIM COMDYOHUKA UMEIOM.:

- IMPEKTOP OpraHU3alluu;
- PYKOBOJMTENIH CTPYKTYPHBIX MOJPA3JCICHUI O HANPABICHHUIO ICSITEIBHOCTH (IOCTYI K
JUYHBIM JIaHHBIM TOJIEKO COTPYJTHUKOB CBOETO IOAPA3/ICIICHHUS );

- TIPU TIEPEBOJIE U3 OJHOTO CTPYKTYPHOTO IMOAPA3IEICHUS B JAPYroe, TOCTYI K IMePCOHATBLHBIM
JAHHBIM COTPYTHUKA MOKET UMETh PYKOBOIUTEIIb HOBOTO ITOIPA3/ICIICHUS;

- caM paOOTHHK, HOCUTEIb JaHHBIX.

- IPYTHE COTPYIHUKH OpraHU3aIluy MPU BHITIOJTHCHHA UMHU CBOMX CITY’)KEOHBIX 00SI3aHHOCTEH.
4.1.2. TlepeyeHp TUI], UMEIOLIUX JOCTYI K MEPCOHATBHBIM JTaHHBIM PAaOOTHHUKOB, OMpEIeNsIeTCs
MPUKA30M JIUPEKTOPA.

4.2. BHEIIHUHA JTOCTYII.

4.2.1. K ymcny MaccoBbIX MOTpeOHUTENEil MEepCOHANBHBIX JaHHBIX BHE OpPraHM3aIlMM MOXKHO
OTHECTH TOCYJIapCTBEHHBIE U HETOCYIAPCTBEHHBIEC (DYHKITMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE MHCIIEKIINH;

- MPAaBOOXPAHUTEILHBIE OPTaHbI;

- OpraHbl CTaTUCTHKH,

- CTpaxOBbIE€ ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIIBHOTO CTPAXOBaHUS;

- IEHCUOHHBIE (POH/IBI;

- OJPA3/ICICHNUS] MyHUIIUTIAIBHBIX OPTaHOB YIIPABIICHNUS,

4.2.2. Han30pHO-KOHTPOJIBHBIE OpPraHbl UMEIOT JIOCTYN K MH(GOPMAIUU TOJIBKO B cdepe cBoe
KOMITETCHIIHH.



4.2.3. Opranuzaiyu, B KOTOPbIE COTPYIHHK MOKET OCYIIECTBJISATh MEPECUUCICHUS JEHEKHBIX
CpcaACTB (CTanOBbIe KOMITaHUH, HCTOCYAaPCTBCHHBIC ICHCUOHHBIC (I)OHI[I:I, 6HaFOTBOpI/ITCHBHBIe
opraHu3alnn, KpCAUTHBIC y‘-Ipe)KI[eHI/ISI), MOT'YT MOJIYYUTH AOCTYII K MNECPCOHAIBHBIM JaHHBIM
pabOTHUKA TOJIBKO B CIIy4ae €ro NUCbMEHHOTO Pa3pelIeHHUS.

4.2.4. lpyrue opranusaiiuu.

Ceenenusi 0 paboTaOIIEM COTPYAHHKE WU YK€ YBOJEHHOM MOTYT OBITh MNPEIOCTaBICHBI
JIpYroi opraHu3alii TOJIbKO C MTUCHbMEHHOIO 3apoca Ha OJIaHKe OpraHu3alliy, ¢ MPUIIOKEHUEM
KOIUU HOTapHUaJIbHO 3aBEPEHHOTO 3asBICHUs paOOTHHKA.

[lepcoHanbHbIe TaHHBIE COTPYIHUKA MOTYT OBITH IIPEIOCTABICHBI POJCTBEHHUKAM MM YJIeHAM
€r0 CEMbH TOJIBKO ¢ TUCBMEHHOIO Pa3pelleH sl CaMOI'0 COTPYIHUKA.

B cmyuae pasBonma ObiBmIasi cympyra (Cympyr) UMEIOT MpPaBO OOpATUTHCS B OPraHU3AIUIO C
NUCHMEHHBIM 3aIIPOCOM O pazMepe 3apabOTHOM 1aTkl coTpyaHuKa 6e3 ero cornacus. (YK P®D).

5. 3amnTa NMEPCOHAJTBbHBIX JTaHHDbIX.

5.1. Tlog yrpo3oil WM OMacHOCTHIO YTpaThl MEPCOHAIBHBIX JAHHBIX MOHHUMAETCS €IUHUYHOE
WIM KOMIUJIEKCHOE, peaqbHO€ WM IMOTEHIMAIbHOE, AKTUBHOE WM MAacCCUBHOE MPOSBICHHE
37IOYMBIIUICHHBIX BO3MOKHOCTEW BHEIIHUX WJIM BHYTPEHHUX HCTOYHHUKOB YIPO3bI CO31aBaTh
HeOJaronpusTHbIE COOBITHS, OKa3bIBaTh JI€CTAOMIM3UPYIOIICe BO3JCUCTBUE HA 3alUIIAEMYIO
MH(pOpMaLHIO.

5.2. Puck yrpo3el mr00bIM WH(MOPMANMOHHBIM pecypcaM CO3Mal0T CTUXHUIHBIE OeICTBUS,
OKCTPEMATIbHBIC CUTYAIlMH, TEPPOPUCTUYCCKUE JCUCTBHS, aBAPUU TEXHUUYECKUX CPEACTB U
JUHUA CBSI3U, Jpyrue OOBEKTUBHBIE OOCTOSATENbCTBA, a TaKKe 3auHTEPECOBaHHBIE U
HE3aWHTEPECOBAaHHBIC B BOSHUKHOBEHUHU YIPO3bI JIUIIA.

5.3. BammMra nepcoHaJbHBIX JAHHBIX MPEACTABISET COOOM KECTKO PErIaMEeHTUPOBAHHBIN U
JTUHAMHYECKH TEXHOJOTHMUECKUHA TPOIECcC, MPeaylnpexaaomuidi HapylleHue JIOCTYIMHOCTH,
[[EJIOCTHOCTH, JJOCTOBEPHOCTH U KOH(UICHIIMATHLHOCTHA MEPCOHAIBHBIX JIAHHBIX U, B KOHCYHOM
cyere, 00eCeurBaOIINN JOCTATOYHO HAJIEKHYIO O€30M1acHOCTh UH(OpMAaIIHH.

5.4. 3amuTa NepcoHANbHBIX JaHHBIX PaOOTHHKA OT HEMPAaBOMEPHOI'O MX HCIOJB30BAHUS WIH
yTpaThl JOJDKHAa OBITH oOecmiedeHa paboTomareneM 3a CyYeT €ro CpeAcTB B  TOPSIKE,
YCTaHOBJIEHHOM (peiepaibHbIM 3aKOHOM.

5.5. «BHyTpeHHs4 3a1uTay.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAaHKIIMOHUPOBAHHOTO JIOCTyMa K MEPCOHAIBHBIM JaHHBIM
ABIISETCS, Kak TMpaBUJIO, MEpCcoHaN, padoTaloImMidi ¢ JOKyMEHTaMH U 0a3aMH JIaHHBIX.
PernamenTanus noctymna nepcoHana K KOH(MUISHIMATBFHBIM CBEACHUAM, TOKYMEHTaM U 06a3zam

JAHHBIX BXOJUT B YHCIIO OCHOBHBIX HAIpaBIICHUH OpraHW3aIMOHHOHN 3aIUThl MHPOPMAIUU U
npeIHa3HaueHa sl pa3rpaHudCHHs TOJTHOMOYUN MEXKIY PYKOBOJHUTEISMHU H CIEIUATHCTAMU
OpTaHM3aIHIH.

5.5.2. [lns obecneyenuu sHympenue 3auumol NepCoOHAIbHbIX OAHHbIX PAOOMHUKO8 He0DX00UMO

cobnrodams psio mep:

- OrpaHWUYEHUE W perjaMeHTalus COCTaBa pPaOOTHUKOB, (YHKIIMOHAIbHBIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(DUICHIIMAIBHBIX 3HAHUM;

- CTporoe U30UpaTesibHOEe U 00OCHOBAHHOE paclpe/ieiecHue JOKYMEHTOB U HH(GOPMAIIMU MEXIY

pabOTHHUKAMU;
- pamMoHAIBFHOE pa3MelleHHe pabdodnx MecT pabOTHHKOB, NPU KOTOPOM HCKITFOYAIOCHh OBl
0ECKOHTPOIIFHOE MCIIOJIb30BAaHKE 3alIHIAeMOi HH(OpPMAIIHH;



- 3HaHHE pPa0OTHUKOM TpeOOBaHWU HOPMATHBHO - METOJIUYECKHX JOKYMEHTOB MO 3aIlINUTe
uH(GOPMAIIUU U COXPAaHESHUH TalHBI,

- HaJIMYMEe HEOOXOAMMBIX YCIOBHM B MOMEMICHWH s paboThl ¢ KOHOUACHIHATHLHBIMU
JTOKyMEHTaMH U 0a3aMu JaHHBIX;

- ONpe/eTICHHE U perijaMeHTalusl cOoCTaBa PabOTHUKOB, MMEIOUIMX IPaBO JIOCTyma (BX0na) B
MIOMEIICHUE, B KOTOPOM HAXOUTCS BEIYUCIUTEIbHAS TEXHUKA;

- OpraHu3aIys MOPSIKa YHUUTOXKEHHS WH()OPMAIIHH;

- CBOEBPEMEHHOC BBISBICHHE HApYIICHUs TPeOOBaHUU pa3pelIMTEIbHON CUCTEMBI JOCTYyIa
pabOTHUKAMU MO/Ipa3ACICHUS;

- BOCIIUTAaTEIbHAs M pPa3bACHUTENbHAas padoTa C COTPYAHUKAMHU IMOJPA3ACICHUS TI0
OPEIYNpPeXICHUIO YTpaThl IEHHBIX CBEACHUH mpu pabore ¢ KOH(UIACHIMAIBHBIMH
JOKYMEHTaMHU;

- HE JONYyCKaeTcs BbIJaya JUYHBIX JIEJI COTPYIHUKOB Ha pabouue MecTa pyKOBOAUTEIEH.
JluuHble JIieNa MOTYT BBbIIABaThbCs Ha pabouyuMe MecTa TOJNBKO TEHEPAITBHOMY ITUPEKTOpY,
pabOTHUKAM OT/IeNa MepcoHalla U B UCKIIFOUUTEIBHBIX CITydasX, 10 MUChbMEHHOMY Pa3peIIeHUI0
TCHEPAILHOTO JIUPEKTOPa, - PYKOBOIUTEIIO CTPYKTYPHOTO TOJpa3lesieHus. (Hampumep, MpH
MOJIrOTOBKE MaTEPHAJIOB JUIs aTTECTAIIMUA PA0OTHHKA).

5.5.3. 3amuMra nepcoHalbHbIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.

Bce mamkm, conepiamue NepCOHAIBHBIC JAHHBIE COTPYAHHKA, JOJDKHBI OBITh 3aIIUIICHBI
nmapoJjieM, KOTOpPBIM COOOIIAeTCs PYKOBOJUTENIO CIY)KObI YIpaBIEHHs TEPCOHAIOM U
PYKOBOJUTEITIO CITYKOBI MH(POPMAITMOHHBIX TEXHOIOTHMA

5.6. «BHenHsas 3auTay.

5.6.1. Jlnsg 3amuThl KOH(MUICHIMAIBHOW WH(POPMALMU CO3JAIOTCS  IleJiCHANpaBICHHbIC
HEOJIaronpHsITHBIC YCIOBUS W TPYIHOIPEOAOIMMBIC TMPEISITCTBUS JUIS JIMIA, IBITAIONIETOCs
COBEPILUTH HECAHKIIMOHUPOBAHHBIH JIOCTYII U OBJajieHue nHpopMarueii. Llenpsio u pesynbraTom
HECAHKIIMOHMPOBAHHOTO JOCTyNa K HH(GOPMAIIMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO

OBJIaJICHUEC II€CHHBIMHW CBCACHUSIMHU MW HUX HCIIOJIbB30BAHHE, HO MW HUX BHJOHU3MCHCHHC,
YHUUYTOXEHHE, BHECEHHME BHUpYCa, IMOAMEHa, (QanbcuPUKAUsI COACpPKAHUS PEKBU3UTOB
JIOKYMEHTA U JIp.

5.6.2. Tlon MOCTOPOHHHUM JIMIIOM MTOHUMAETCs JII000e JIMII0, HE MMEIOIIEe HETOCPEACTBEHHOTO
OTHONICHUSI K JESATEILHOCTH 00pa30BaTENbHOTO YUPEKICHHSI, TTOCETUTENN, PAOOTHUKU IPYTHUX
OpraHU3aIMOHHBIX CTPYKTYp. [locTopoHHME NHIla HEe AOKHBI 3HATH pachpeneneHue QyHKIUH,
paboure TPOIECCHl, TEXHOJOTUIO COCTaBICHMs, O(POPMIICHHUS, BEIEHUS U XpaHEHUs
JIOKYMEHTOB, JIe]1 U pabounx MaTepualioB B OT/IENE MepcoHaa.

5.6.3. s obecrieyeHuss BHEIIHEH 3aIlUTHl IEPCOHAIBHBIX JIAHHBIX COTPYIHHUKOB HEOOXOINMO

COOII0IaTh P MED:
- IOPSAJOK IIPHEMa, y4eTa U KOHTPOJIS IESATEIIbHOCTH ITOCETUTEIIEH;

- IPOIIYCKHOM PEKNUM OpraHHu3aluu;

- YUYET U MOPSAJOK BbIIAUU YIOCTOBEPEHUN;

- TEXHUYECKHE CPEACTBA OXPAHbI, CHTHAJIN3ALINH;

- IOPSZIOK OXpaHbl TEPPUTOPUH, 3JaHUMN, TOMEIIEHHM, TPAHCIIOPTHBIX CPECTB;

- TpeOOBaHUS K 3aluTe MH()OPMAIIMK TTPH UHTEPBHIOMPOBAHUHU U COOECEIOBAHUSX.

5.7. Bce numa, cBsi3aHHBIE C TOTy4YeHHEM, O0OpaOOTKOW M 3aIMTON TIEPCOHATBHBIX JTAHHBIX,
00s13aHBI TIOJIMHCATh 0053aTETHLCTBO O HEPA3TIIANICHUH TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHANIbHBIE JAaHHBIE 003 THIHBAIOTCS.



5.9. Kpome Mep 3ammTbl NEPCOHAIBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOIATENIBCTBOM,
paboronarenu, paOOTHUKM W HMX TPEACTAaBUTENM MOTYT BbIpa0aThIBaTh COBMECTHBIE MEPHI
3aIUTHI IEPCOHATIBHBIX JAHHBIX PAOOTHUKOB.

6. IIpaBa u 00s13aHHOCTH PA0OTHHKA

6.1. 3akperieHue npaB pabOTHUKA, PETJIAMEHTUPYIOIIMX 3alIUTy €r0 MEePCOHATbHBIX TaHHBIX,
obecreyuBaeT COXpPaHHOCTb ITOJTHOM M TOYHOM I/IH(bOpMaI_II/II/I O HCM.

6.2. PaGoTHMKM H UX npeaACTaBUTCIN JTOJIDKHBI OBITb 03HAKOMJICHBI moJa pacliuCKy ¢C
JOKYMEHTAMH OpraHHu3allii, YCTaHABJIIMBAIOIIKUMHA ITOPAA0K 06pa6OTKI/I NEPCOHATTBHBIX JaHHBIX
pabOTHUKOB, a TaK)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00IACTH.

6.3. B yejiAax 3auunivbl nepcoralbHblx OaHHblx, XPDAHAWUXCA YV pa60m00ameﬂfl, pa60me< umeem

npaeo.
- Tpe6OBaTB HUCKIIIOYCHHA UJIW UCIIPABJICHUSA HCBCPHBIX NUJIWM HCIIOJHBIX IICPCOHAJIBHBIX JaHHBIX.

- Ha cBOOOJHBIN OecIIaTHBIA JOCTYN K CBOMM IE€PCOHAJIbHBIM JIaHHBIM, BKJIIOYas MpaBO Ha
MOJTyuyeHUe KOMH TF000H 3arucH, cofepxKalieil mepcoHallbHbIE TaHHBIE,

- MEpCOHAJIbHBIE JAHHBIE OLICHOYHOIO XapaKTepa JOMOJHUThH 3asBJICHUEM, BBIPAXKAIOIIUM €TO
COOCTBEHHYIO TOUKY 3PEHUS;

- ONPENIENATh CBOMX IMPEACTABUTENICH JIA 3alUTHI CBOUX MTEPCOHAJBbHBIX JaHHBIX;

- HAa COXPAHEHUE U 3AIIHUTY CBOEH JIMYHOW U CEMEUHOM TAHBI.

6.4. Pabomnux 00sa3anu:

- mepenaBaThb pabOTOAATENI0 WM €ro  NPEICTABUTENI0  KOMIUIEKC JOCTOBEPHBIX,

JOKYMEHTUPOBAHHBIX IEPCOHAJBHBIX JIAHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpynoBbIM
KoJZieKcoM PO.

- CBOEBPEMEHHO c000MmaTh paboToaaTeNNt0 00 N3MEHEHHH CBOMX MEPCOHAIILHBIX JIAHHBIX

6.5. PaboTHMKM cTaBsAT paboTojmareiass B M3BECTHOCTh 00 HW3MECHCHHHM (aMUJIUU, WMCEHH,
OTYECTBa, JAThl POXKACHHUS, UYTO TOJIy4aeT OTPaXEHHWE B TPYIOBOM KHUKKE HAa OCHOBAHUU
MPEICTABICHHBIX JOKYMEHTOB. [Ipu HE0OXOIMMOCTH W3MEHSIOTCS JaHHble 00 OO0pa3oBaHUH,
npodeccuu, CIeIUaTbHOCTH, TPUCBOSHUU HOBOTO pa3psijia U Tp.

6.6. B mensax 3amMThl YaCTHOW JKHW3HH, JIMYHOH W CEMEHHOW TalHBI Pa0OTHUKH HE JIOJDKHBI
OTKa3bIBaThCSl OT CBOETO TMpaBa Ha 00paOOTKY MEPCOHAIBHBIX JAHHBIX TOJBKO C WUX COTJIACHS,
MOCKOJIBKY 3TO MOKET MOBJI€Yb IPUUUHEHHE MOPAIIBHOTO, MATEPUATILHOTO BPEA.

7. OTBEeTCTBEHHOCTHh 3a pasrialleHue KOH(PHUIeHUHAJIbHON HHopManuu,

CBSI3AHHOM C MnepCcoHaJbHbIMHA JAHHBIMHU.

7.1. IlepcoHanbHas OTBETCTBEHHOCTb - OJHO M3 TIJaBHBIX TpeOOBaHUN K OpraHU3aluU
(GYHKIIMOHUPOBAHMSI CUCTEMBI 3aLUTHl NEPCOHAIBHON MH(OpMaMKU U 005A3aTE€IbHOE YCIOBHE
obecnieueHus 3¢ (HEKTUBHOCTU ITON CUCTEMBI.

7.2. IOpumnyeckue u (PU3NUECKHE JIMIA, B COOTBETCTBHM CO CBOWMH ITOJIHOMOYHMSIMHU
BIaJelOMKe HMHPOpPMaLMe o TrpaxkaaHaxX, MOJIYyYalolMe W UCHOJNb3YIOIIHE €€, HECYyT
OTBETCTBEHHOCTb B COOTBETCTBHUHU € 3aKOHOJATENbCTBOM Poccuiickoit Penepaiuu 3a HapyleHue
pekuMa 3aluThl, 00paboTKH 1 MOPSIIKA UCTIOIB30BaHUS 3TOM HHPOPMALIUH.

7.3. PykoBoauTenb, pazpemiaromuil JOCTYN COTPYAHHMKAa K KOH(PHICHIHMATbHOMY JOKYMEHTY,
HECET MEePCOHAIbHYIO0 OTBETCTBEHHOCTH 3a JAHHOE pa3pelleHue.



7.4. Kaxnaplli COTPpYAHUK OpTaHWU3AIMH, IOIy4Yalomuid it padoThl KOH(UICHIHAIbHBINA
JOKYMEHT, HECeT €IAUHOJMYHYI0 OTBETCTBEHHOCTb 32 COXPAaHHOCTb HOCHUTENS U
KOH(HICHIIMATIBHOCTh HH(POPMAIIHH.

7.5. Jluna, BUHOBHBIC B HApPYLICHUU HOPM, PETYIHPYIOUMX MOIydYeHHE, 00paboTKy M 3aIIUTy
NEPCOHAIBHBIX  JaHHbIX pabOTHHKA, HECYT JUCHUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO,
IpaXkJJaHCKO-IIPaBOBYIO MJIM YTOJOBHYKO OTBETCTBEHHOCTb B COOTBETCTBUHU C (helepaibHbIMU
3aKOHAMH.

7.5.1. 3a HeucIOJIHEHME WM HEHaJJIeXallee MHCIOJHEHHEe paOOTHUKOM IO €ro BHHE
BO3JIO)KEHHBIX Ha HEro 00s3aHHOCTEH M0 COOJIOAECHUIO YCTAaHOBJIEHHOIO IMOpsaka paboThl co
CBEICHUSMH  KOH(QUACHIMATBHOTO  Xapakrepa  paboTomaTenb  BIOpaBe  MPHUMEHSTh
npenycMoTpensble TpynoBeiM Kogekcom TUCIUIUIMHAPHBIE B3bICKAHUS.

7.5.2. JIOIKHOCTHBIE JIMLA, B O0S3aHHOCTh KOTOPBIX BXOJUT BEJCHHUE NMEPCOHAIBHBIX TAHHBIX
COTPY/AHUKA, 0053aHBI 00ECIEYUTh KAKIOMY BO3MOKHOCTb O3HAKOMJICHHS C JIOKYMEHTaMH U
MaTepHajaMM, HENOCPEICTBEHHO 3aTpardBalOIlMMHU €ro IpaBa M CBOOOJBI, €CIIM HHOE He
IOPEeIyCMOTPEHO 3aKOHOM. HempaBoMmepHBIi 0TKa3 B IPENOCTABICHUU COOpaHHBIX B
YCTQHOBJICHHOM TOpSAJKE JOKYMEHTOB, JMOO HECBOEBPEMEHHOE IPEAOCTABICHHE TaKUX
JOKYMEHTOB WJIM HWHOH HMHPOpPMALKMU B CIydyasX, IPEeIyCMOTPEHHBIX 3aKOHOM, JHOO
NPEJOCTABIICHNE HETOJHOW WM 3aBEOMO JIOKHOH WH(pOpMaNWU - BIEYET HAJOXKCHHE Ha
JOJDKHOCTHBIX JIMI[ aJMHHHMCTpaTHBHOro IuTpadga B pasMmepe, ompezaensieMom Kopexcom 00
aJMMHHMCTPATUBHBIX IPAaBOHAPYILICHUSX.

7.5.3. B cootBerctBuH ¢ I'parknanckum Koaekcom nniia, HE3aKOHHBIMU METOJaMH TOJTyYUBLINE
UHPOPMALIMIO, COCTABIIIONIYI0 CIYXEOHYI0 TailiHy, 00s3aHbl BO3MECTUTh NPUUYMHEHHbIE
yOBITKH, IPUYEM Takasi k€ 00s13aHHOCTb BO3JIaraeTcs U Ha paOOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapylIeHHE HENPUKOCHOBEHHOCTH YAaCTHOM KU3HU ( B
TOM YHCJI€ HE3aKOHHOE COOMpaHHe WJIM paclpoCTpaHEHHE CBEIEHUM O 4acCTHOW JKU3HHU JIUIA,
COCTABJIAIOLIETO €ro JUYHYI WIM CeMeHHYI TaiHy, 0e3 ero coriacus), HENpaBOMEPHbIH
JOCTYIl K OXpaHAE€MOHl 3aKOHOM KOMIBIOTEPHOM HH(GOpMalluu, HENpPaBOMEPHBIA OTKa3 B
IIPEIOCTABIEHUU COOPAHHBIX B YCTAaHOBJIEHHOM IOPSJIKE JTOKYMEHTOB M CBEACHUH (€CIIU ITH
JeSTHUS. PUYMHUIN BpEJ MpaBaM M 3aKOHHBIM MHTEpecaM IpaK[aH), COBEPIICHHBIE JIUIIOM C
HCIIOJIb30BAaHUEM CBOET0 CIIY)KEOHOTO MOJIOKEHHUS Haka3blBaeTcs IITpadom, JuOO JHUIIEHUEM
IIpaBa 3aHUMaTh ONPEIEIECHHBIE OJDKHOCTU WIM 3aHMMATHCSA ONPENECIIEHHOW NEATEIbHOCTBIO,
160 apectoM B cooTBeTcTBUU ¢ YK PO.

7.6. HenpaBoMEPHOCTh JEATEIBHOCTH OPraHOB TOCYIAApCTBEHHOM BIAacTH M OpraHU3alUil 1o
cOOpy M HCHOJNb30BAHUIO TEPCOHAIBHBIX JaHHBIX MOXXET OBITh YCTaHOBJEHa B CyAE€OHOM
MOPSJIKE.



